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GENEL BIiLGILER

Dersin Amaci

Bilgisayar temel kavramlarini ve donanim bilesenlerini tanitmak ve 6gretmektir. Bilgisayari temel diizeyde
kullanabilmeyi saglamaktir. (belge hazirlama, tablo hazirlama). Bilgisayar kullanimina yeni baslayanlar i¢in
kelime islem programlarimin, elektronik hesap tablolama programlarinin ve sunum programlarinin kullanimini
daha ayrintili olarak dgretmektir.

Dersin Icerigi

Bilgisayar1 olusturan temel donanim bilesenlerini tanima ve gorevlerini anlama, Kelime islem programlarini
kullanarak yazi olusturma, bigimleme, tablolar, sablonlar ve anahat kullanimi, Hesap tablolama programlari
ile hesap fonksiyonlari, grafik ve ¢oklu dosya kullanimi, Sunum programlari ile iyi tasarlanmis sunumlar
olusturmak, Interneti kullanarak Akademik makalelere ulasabilme ve e postanin etkin bir bicimde
kullanimudir.

Dersin Kitabi / Malzemesi / Onerilen Kaynaklar

Bilgisayar ve Ofis Programlari Kullanimi - Ramazan Baykal - Sage yayincilik Bilgisayar ve Internet
Kullanimi - Hasan Cebi Bal- ABP yayinlar1 Yeni Baslayanlar i¢in Bilgisayar XP Edition, Ihsan Karagiille ve
Zeydin Pala - Tiirkmen kitabevi Office XP Enine Boyuna, Microsoft Yayilari Microsoft Egitim CD’leri

Planlanan Ogrenme Etkinlikleri ve Ogretme Yéntemleri

Anlatim- tartigma

Ders icin Onerilen Diger Hususlar

Teorik derste soru cevap uygulamasi, slayt gosterisi ve video ile anlatim

Dersi Veren Ogretim Elemam Yardimcilari

Dog. Dr. Abdullah Cemil ILCE

Dersin Verilisi

Orgiin (yiiz yiize)

Dersi Veren Sorumlu Ogretim Elemam

Dog.Dr.Abdullah Cemil ILCE




Ogrenme Ciktist

1. Donanim ve yazilim kavramlarini grenir.
2. Kelime islemcisi programlart ile dilekge, yazi, esitlik, 6zgegmis, rapor ve tablo hazirlar.
3. Hesaplama programlartyla formiiller, tablolar, grafikler ve veri kiimeleri olusturur ve degistirir.
4. Metin, grafik, animasyon ve gegisler igeren slayt sunumlari olusturup degistirmeyi dgrenir.
5. Internette kiitiiphanelere ve veri kaynaklarina ulagsmay1 6grenir.
Haftahk icerikler
hafta | Ders icerigi Laboratuvar Ogretim Teorik | Uygulama
Metotlar:
Temel bilgi teknolojilerine giris. Slayt {izerinden
1 anlatim, soru- 1 2
cevap, alistirma
ve uygulama
Bilgisayar nedir Bilgisayarin Slayt iizerinden
2 tarihgesi, siiflandirilmasi, tiirleri, anlatim, soru- 1 2
temel ozellikleri, calisma mantigi, cevap, alistirma
sistemi, donanimi1 ve yazilimi ve uygulama
Isletim Sistemleri ve Dosya Slayt iizerinden
Y onetimi anlatim, soru-
3 2
cevap, alistirma
ve uygulama
Microsoft Windows konular1: Slayt iizerinden
Masaiistii, gorev cubugu, baslat anlatim, soru-
meniisii 6geleri, pencere islemleri, cevap, alistirma
temel dosya klasor islemleri, klasor ve uygulama
secenekleri, baslat meniisiine 6geler
4 i 1 2
eklemek ve ¢ikarmak, masatstiinii
ozellestirmek, gorev cubugunu
ozellestirmek, baslat programlar
ogeleri, tim programlar, denetim
masasi
Microsoft Word konulari: metin Slayt iizerinden
yazmak ve kaydetmek, yeni belge anlatim, soru-
olusturmak, metinler iistiinde iglem cevap, alistirma
5 yapmak (se¢im, tagima, kopyalama, ve uygulama 1 2
kesme, yapistirma), goriiniimler
arasinda gegis yapmak, metinleri
bi¢cimlendirmek
Microsoft ~ Word  konulari Slayt {izerinden
paragraflart bicimlendirmek, madde anlatim, soru-
isaretlerini  kullanmak, numarali cevap, alistirma
listeler yaratmak, kenarliklar ve ve uygulama
6 golgelendirme ile ¢aligmak, metinleri 1 2
bulmak ve degistirmek, yazim
hatalarini diizeltmek, sayfa yapisi ile
calismak, baski  Onizleme ve
yazdirma sec¢eneklerini kullanmak
Microsoft Word konular1: belgelere Slayt iizerinden
eklentiler yapmak (sayfa numarasi, anlatim, soru-
7 iistbilgi ve altbilgi, simgeler, cevap, alistirma 1 )
dipnot,vb.), metni stitunlara bolmek, ve uygulama
tablolar ile calismak, resim ve
grafikler ile caligmak
8 Ara Sinav Slayt {izerinden 1 )

anlatim, soru-




cevap, alistirma
ve uygulama
Ara Simav Slayt {izerinden
9 anlatim, soru- 1 2
cevap, alistirma
ve uygulama
Sinav sorularinin degerlendirilmesi / Slayt iizerinden
Microsoft Excel konulart: Caligma anlatim, soru-
kitaplari ile ilgili temel islemler, cevap, alistirma
calisma sayfalarina veri girmek ve uygulama
10 (hiicre, satir, stitun, aralik segmek, 1 2
stitun ekleyip ¢ikarmak, vb.),
karakterleri, hiicreleri ve sayilar
bi¢cimlendirmek, sayfalari
diizenlemek ve yazdirmak
Microsoft Excel konulari: Slayt {izerinden
Formiilleri kullanmak (toplama, anlatim, soru-
islevler (topla, ortalama, en biiyiik, cevap, alistirma
1 en kii¢lik), eger, ve, egersay, serbest ve uygulama 1 2
hesaplamalar), basvuru tiirleri
(goreceli, mutlak ve karma
bagvurular), grafikler ile ¢calismak
Microsoft Excel konulart: Kosullu Slayt iizerinden
bicimlendirmeyi kullanmak, verileri anlatim, soru-
12 ; 1 2
siralamak, verilere filtre uygulamak cevap, alistirma
ve uygulama
Microsoft Excel konulart: Biiyiik Slayt iizerinden
13 veri ile uygulama ¢alismasi yapmak anlatim, soru- 1 )
cevap, alistirma
ve uygulama
Microsoft PowerPoint konulari : Slayt {izerinden
Slaytlar ile ¢alismak, metin ve resim anlatim, soru-
14 ekleyip bigimlendirmek, slayt cevap, alistirma | 1 2
diizenleri ile ¢alismak, slaytlara ve uygulama
nesneler eklemek
Internet konulari: Interneti olusturan Slayt iizerinden
temel bilesenler (internet anlatim, soru-
protokolleri, web sayfasi, URL, ISP, cevap, alistirma
15 o . 1 2
IP adresi, internet adresi, vb.), ve uygulama
Internet Explorer kullanimi,
elektronik posta kullanimi.
Word, excel ve power point ile Slayt lizerinden
16 biitiinlesik ¢alisma yapmak anlatim, soru- 1 )
cevap, alistirma
ve uygulama
1AKTS /IS YUKU TABLOSU
Etkinlik Sayisi Siiresi (Saat) Toplam Is Yiikii (Saat)
Ders siiresi 14 3 42
Swnif dist ders ¢aligma siiresi (6n 14 2 28
calisma, pekistirme)
Ara sinav i¢in hazirlik 1 8 8
Yil sonu Sinavt 1 8 8
Toplam Is Yiikii | 86
Toplam s Yiikii / 30 (s) | 86/30=2,86
Dersin AKTS Kredisi | 3




Degerlendirme

Aktiviteler Katk Yiizdesi (%)
Ara sinav 40
Final 60

OGRENME CIKTILARININ PROGRAM YETERLILIKLERINE KATKISI

PC.| PC.[PC.[PC.[PC.[PC. [ PC. [ PC. [ PC. [ P.C. | PC. | P.C. [ P.C. | P.C.
1 2 3 4 5 6 7 | 8 9 | 10 | 11 | 12| 13| 14
0c1 |2 |1 1 1 1 1 3 1 1 1 1 1 3 1
0c.2 (2 |1 1 1 1 1 3 1 1 1 1 1 3 1
0.c3 (2 |1 1 1 1 1 3 1 1 1 1 1 3 1
0.c.4 2 |1 1 1 1 1 3 1 1 1 1 1 3 1
0.c5 (2 |1 1 1 1 1 3 1 1 1 1 1 3 1

Katki Diizeyi: 1: Cok Diisiik 2: Diisiik 3: Orta 4: Yiiksek 5: Cok Yiiksek

Program Ciktilar

Bu dersin basarili bir sekilde tamamlanmasiyla grenciler sunlari yapabileceklerdir:

P.C. 1
P.C.2
P.C.3
P.C. 4
P.C.5
P.C.6
P.C.7
P.C.8
P.C.9
P.C. 10
P.C. 11
P.C. 12
P.C. 13

P.C. 14

Hayat boyu 6grenme tarzini1 benimseyerek tiim mesleki uygulamalarda modern teshis ve tedavi
yontemlerini ve cihazlarini kullanir.

Hastanin genel ve dental saglik durumunu dikkate alarak ¢alisma sinirlar1 dahilinde hasta i¢in en uygun
tedavi planlarini yapar.

Dental tedaviler esnasinda olusabilecek muhtemel komplikasyonlar1 yonetir.
Hastalarin degerlendirilmesinde acil ve dncelikli tibbi durumlar1 géz 6niinde bulundurur.
Hasta takibi yaparak mesleki uygulamalarin sonuglarina gore tani ve tedavi siireglerini gelistirebilir.

Toplumsal ve bireysel diizeyde agiz ve dis sagligini korumaya ve gelistirmeye yonelik sorumluluk
alabilir.

Temel iletisim tekniklerini kullanarak hem meslektaglar1 ve diger saglik calisanlari ile hem de hasta ve
hasta yakinlari ile etkili iletisim saglayabilir.

Saglik alaninda ve toplumsal alanda liderlik 6zelliklerine sahiptir, ekip ¢aligmasi konusunda yeterlidir.

Tiim mesleki uygulamalarda ve bilimsel aragtirmalarda hukuk kurallarina ve mesleki etige uygun
davranir .

Agiz ve dis saglig1 hizmetlerinin sunumu ve yonetiminde; risk yonetimi, hasta giivenligi, gevre
koruma, is saglig1 ve giivenligi konularinda 6nlemlerini alir .

Ulusal ve uluslararasi akademik arastirmalar1 takip eder ve bu arastirma sonuglarini kanita dayali dis
hekimligi agisindan degerlendirebilir.

En az bir yabanc1 dil kullanarak alanindaki yenilikleri izleyebilir, hasta ve meslektaslari ile iletisim
kurabilir.

Hasta bilgilerini kayit altina alir ve gizliligine 6zen gdsterir.

Kalite siire¢ yonetimi ve klinik islemler i¢in evrensel enfeksiyon kontrol talimatlarint uygular.
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GENERAL INFORMATION

Course Objectives

Teaching the basic concepts of computers including software and hardware. On a basic level, being able to
create documents, word processors, spreadsheets and presentations. On a basic level, being able to use
internet and mail.

Course Description

Learning about the basic concepts of computers including internet and internet services, computer hardware:
system unit, input/output devices, storage, computer software: system software and application software,
computer communication and networks, database systems, development of information systems, application
of word processors, spreadsheets and presentations.

Textbooks / Materials / Other References

Computer and Office Program Usage - Ramazan Baykal - Sage yayincilik Computer and Internet Usage —
Hasan Cebi Bal — ABP publications Computers for Beginners XP Edition- Ihsan karagiille & Zeydin Pala
Turkmen Bookstore Office XP in extenso, Microsoft Publications Microsoft Training CDs

Planned Learning Activities and Teaching Methods

Lecture/Discussion

Recommended Other Activities

Lecturing with question and answer practice, slide show and video during the theoretical lesson

Teaching Assistants

Mode of Delivery

Formal (face to face)

Course Coordinator

Dog.Dr.Abdullah Cemil ILCE

Learning Outcomes

Learn the hardware and software concepts.

Students prepare petitions, texts, equations, curriculum vitae, reports, and tables with word software.
Students create and modify formulas, tables, charts, and data sets, with spreadsheet software.

They learn to create and modify slide presentations with text, graphics, animation, and transitions.
Students learn to libraries and data sources on the internet
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COURSE PLAN




Teaching

Week | Course Content Laboraory Methods Theoretical | Practical
Lecture on
Introduction to basic information slide, Question
1 . 1 2
technologies & Answer,
Practice
; -
What's a C(.)mputer. Hlstgry of Lecture on 2
computer, its classifications, . .
. . . slide, Question
2 types, basic functions, operation |
. & Answer,
logic, system, hardware and .
Practice
software
Operating systems and file Lecture on
management slide, Question 2
3 1
& Answer,
Practice
Microsoft Windows topics:
Desktop, task bar, start menu
elements, window procedures,
basic file/folder operations, folder Lecture on
4 options, adding and removing slide, Question 1 2
items in start menu, desktop & Answer,
customisation, taskbar Practice
customisation, start menu
programs, all programs, control
panel.
Microsoft Word topics: writing
and saving texts, creating new Lecture on
5 document, slide, Question 1 2
copy/paste/cut/move/highlight & Answer,
functions in text, transition Practice
between visuals, formatting text.
Microsoft Word topics: paragraph
formatting, use of bullet points,
. L Lecture on
creating numeric lists, borders slide, Question
6 and shades, finding and changing ’ 1 2
. . & Answer,
texts, correction of typing errors, .
. . . Practice
working with page layout, print
preview and print options.
Microsoft Word topics: additions
to page (inserting page number, Lecture on
7 header and footer, symbols, slide, Question 1 2
footnote etc.), writing text in & Answer,
columns, working with tables, Practice
pictures and graphs.
Lecture on
Mid-term exam slide, Question
8 1
& Answer,
Practice 2
Lecture on
Mid-term exam slide, Question
9 1
& Answer,
Practice 2
Analysis of exam questions/
Microsoft Excel topics: Basic 2
operations with workbooks, data Lecture on
10 input on spreadsheet (cell, row, slide, Question 1
column, adding and removing & Answer,
column, row interval etc.), Practice

formatting characters, numbers
and cells, organising workbook.




Microsoft Excel topics: Using
formulas, (addition, 2
functions(sum, average, max, Lecture on
1 min), count, countif, free slide, Question
computations, application types ( & Answer,
relative, absolute and mixed Practice
applications), working with
graphs.
Microsoft Excel topics: Lﬁgtur&: on i )
12 Conditional formatting, data slide, Question
sorting, data filtering. & Aqswer,
’ Practice
Lecture on
13 Microsoft Excel topics: Working slide, Question
with big data & Answer, 2
Practice
Microsoft Power Point topics: Lecture on
14 Slides, inserting text and picture, slide, Question 2
formatting slides, inserting other & Answer,
objects to slides. Practice
Internet topics: Basic elements of
Internet (Internet protocols, web Lecture on
15 page, URL, ISP, IP address, slide, Question 2
Internet address, etc.), usage of & Answer,
Internet Explorer, usage of Practice
electronic mail.
Lecture on
16 Practice for to data integrating slide, Question 2
Word, PowerPoint & Answer,
Practice
ECTS / Workload Table
Activity No Duration (Hours) | Total Workload
(Hours)
Lesson duration 14 3 42
Out-of-class study time (pre-study, 14 2 28
reinforcement)
Preparation for the end-of-year exam | / 8 8
Year-end Exam 1 8 8
Total workload | 86
Total workload / 30 (hours) | 86/30=2,86
ECTS Credits of the Course | 3
Assessment
Activities PERCENT (%)
Midterm Exam 40
Final 60
CONTRIBUTION OF LEARNING OUTCOMES TO PROGRAMME QUALIFICATIONS
P.Q. | P.Q. | P.Q. | P.Q. | P.Q. | P.Q. | P.Q. | P.Q. | P.Q. | P.Q | P.Q. | P.Q. | P.Q. | P.Q.
1 2 3 4 5 6 7 8 9 10 11 12 13 14
LO1 |2 1 1 1 1 1 3 1 1 1 1 1 3 1




L.O.2 |2 1 1 1 1 1 3 1 1 1 1 1 3 1
L.O.3 |2 1 1 1 1 1 3 1 1 1 1 1 3 1
L.O.4 |2 1 1 1 1 1 3 1 1 1 1 1 3 1
L.O.5 |2 1 1 1 1 1 3 1 1 1 1 1 3 1

Additive Level: 1: Very Low 2: Low 3: Medium 4: High 5: Very High

Programme Outcomes

On successful completion, students will be able to:

P.Q. 1
P.Q.2
P.Q.3
P.Q. 4
P.Q.5
P.Q.6
P.Q.7
P.Q.8
P.Q.9
P.Q. 10
P.Q. 11
P.Q. 12
P.Q.13

P.Q. 14

Use modern diagnosis, treatment methods, and devices in all professional practices with the awareness
of lifelong learning style.

Make the most appropriate treatment plans for the patient within the working limits, taking into
account the patient's general and dental health status.

Manage possible complications that may occur during dental treatments.
Consider urgent and priority medical conditions in the evaluation of patients.

Improve the diagnosis and treatment processes of the patient according to the results of professional
practices.

Take responsibility to protect and improve oral and dental health at the social and individual level
projects.

Use basic communication techniques, communicate effectively with colleagues and other healthcare
professionals, as well as patients and their relatives.

Possess leadership characteristics in health and society and sufficient in teamwork.

Keep on the right side of the laws and professional ethics in all professional practices and scientific
researches.

Take risk management, patient safety, environmental protection, occupational health, and safety
measures while presenting and managing oral and dental health services

Follow national and international academic research and evaluate the results of these researches in
terms of evidence-based dentistry.

Use at least a foreign language to follow the innovations in their field and communicate with their
patients and colleagues

Record patient information and prioritize confidentiality.

Implement universal infection control guidelines for quality process management and clinical
procedures.



